I. Registration 

· Booking Stand Space and Participation in the Exhibition (Free of Charge): 

Guidelines/ Ground Rules:

1- Each Exhibitor will be allocated a specified area "Stand Space" free of charge in the exhibition hall for the full exhibition period. The Exhibitor shall allocate at least (2) representatives in its booth at all times during the exhibition period.

2- The Exhibitor shall be responsible for constructing and setting up its booth, including the lightings and electrical connections, only inside its Stand Space as provided by KOC. Upon request from the Exhibitor (not later than one month before the event), KOC will provide a free of charge standard booth consisting of the following: 

· Table with two chairs. 

· 2 spot lights.

· 1 electrical socket.
· Name tag of the Exhibitor.  

3- The Exhibitor will be allowed to set up its booth and mobilize all its equipment and stuff during the preparation period (2 days before the exhibition) as will be declared later by KOC. 

4- The Exhibitor shall dismantle its Stand Space by not later than 20 hours after the end of the 3rd day of the exhibition. KOC has the right to remove any item or equipment in the exhibition hall without any responsibility beyond the mentioned period. 
5- KOC has the right to amend the location or the specification of the given Stand Space in the Exhibition hall at any time. 

6- The Exhibitor is only allowed to present and introduce the items which where provided in its application and approved by KOC. In case any Exhibitor present other than the approved subjects, KOC has the right to instruct the Exhibitor to withdraw such subjects or terminates its participation immediately. 

7-  The Exhibitor shall apply for badges for its representatives and shall collect their badges during the preparation period or during the exhibition period at the reception desk. 

8- KOC shall have the right to use any of the information, photos, logos and documents given in applicant's application for the purpose of advertisement or for any purposes in relation to the Exhibition. 

9- The Exhibitor shall attend all the workshops that will be held by KOC for the purpose of preparations for the event. 

10- The Exhibitor shall follow the instructions of KOC and the hosting party at all times during the event. 
· Applying for participation in the Conference (Free of Charge): 

Guidelines/ Ground Rules:

1- The Participation in the Conference shall be free of charge. 

2- The duration and timing of the presentation for the Presenter shall be declared in due course by KOC upon the completion of the evaluation of all received applications (not later than  30 days before the event)

3- KOC shall have the right to use any of the information (CVs of speakers, logos, photos, subject and abstract) provided in the application for the purpose of advertisement or for any purposes in relation to the Conference. In case of any amendments, the Presenter shall notify KOC by not later than (1) month before the event. 
4- KOC has the right to amend the schedule of the presentations and the duration of any presentation at any time. 
5- The Presenter is only allowed to present its subjects as approved earlier by KOC. In case any Presenter present other than the approved subjects, KOC has the right to instruct the Presenter to withdraw such subjects or terminate its participation.
6- Upon KOC request, the Presenter shall conduct rehearsal sessions of its presentation for KOC’s further review and approval at the conference hall during the preparation period (2 days before the event from 8:00 AM till 6:00 PM). During such rehearsals, KOC has the right to instruct the Presenter to amend/ remove any subjects or topics from its presentation. 
7- The Presenter shall attend all the workshops that will be held by KOC for the purpose of preparations for the event. 

8- The Presenter shall follow the instructions of KOC and the hosting party at all times during the event. 
Best Regards
